
 

Order-Based Scheduling:  
How to personalize your side bar to include the follow up orders report 

1. Navigate to the patient’s encounter. 
2. Click on This Visit tab.  

 
3. Click on the magnifying glass and type in Open Follow Up Orders or 2109254. 

 
4. To add this report as a default, click the Wrench icon. 

 
5. Click on Add Report and type in Open Follow Up Orders or 2109254. Click on the Default button 

and select Accept (steps numbered below). 
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